HOW TO APPLY FOR
SICK LEAVE
OR EPIDEMIC
PREVENTION LEAVE

Translated/Wrote by Jess Lin




Apply for Leaves on
the Student Portal
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(Reviewed Online) Online Student Leave Application Form



Apply for Sick Leave
or Epidemic
Prevention Leave via
the Student Portal
(mobile mode)
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*Note*

- If you need to apply for Epidemic Prevention Leave, please select “COVID-19 Epidemic Prevention Leave” on the
“type of leave” as it shows on the next page.
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*Note*

- If you need to apply for Epidemic Prevention Leave, please select “COVID-19 Epidemic Prevention Leave” on the
“type of leave” as it shows on the next page.
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*Note*

- Proofs could be a snapshot of a call, a text message notice, or a paper COVID examination/quarantine notice
from health authorities.
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Log In the Student
Portal (mobile mode)
from Your
Cellphone to Apply
for Sick Leave
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